
APPLICATION FOR HIGHER EDUCATION SCHEME

(To be filled at the time of applying for the course)

	Employee Name
	
	Employee Code
	

	Sub-Band
	
	Department
	

	Location
	
	Unit
	

	Date of  Joining
	
	Date of Confirmation
	


Course details

	Course applying for
	

	 Name & Address of  Institute or University
	

	Course contents
	

	Duration of the course
	
	Course fee
	

	Justification for applying of the course
	


 -----------------------------------------------                                                 -------------------------------

Signature of the Employee
   



                            Date 

  Recommendations:








             

	
	Comments
	Signature

	Justification for Higher Education Scheme from Immediate supervisor
	
	

	Recommendations of BU HR Head 
	
	

	Recommendations of Function Head/BU Head
	
	

	Recommendation of L&D
	
	



Total Amount sanctioned for reimbursement:

        % of Course Fee

  

        in INR Amount
The approved reimbursement amount includes (Please tick the appropriate boxes)

Admission Fees           Tuition Fees
        Course Material
          Examination Fees  
 Approved:​​​​______________________________        Yes / No

 Note: Copy of this application to be retained with the Function Head/Unit Head and original to be sent to HR department for Personnel file.   [image: image1.png]



